Step 1.
Go to: https://ci-harrisonville-mo.smartgovcommunity.com
Click: Sign-Up

Step 2.
Preferably use an email that is not specific to one person, unless
your business is independently owned and operated, as this will
be the login that will need to be used for all future renewals.
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Create a Portal Account

Do you already have an account? Sign In

PASSWOTd: * | sereees Minimum 8 characters

CONfirm Password: *  ssssssse Re-enter password

Access Code

Code:

The access code will help associate your new account with any permits you may already have
applied for. Dorit have one? Skip this step.

Step 3.
As with Step 2., preferably use licensing department
contact information, unless your business is
independently owned and operated.
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o Contact
Your Contact Information
First Name: * | Gity of Harrisonville
LastName: * [ Licensing Department
Display Name: * [ City of Harrisonville Licensing Dest
Acdress:* (300 E. Pear St
City:* [ Harisonville
stte* |10
ZpCode:* (64701 ) 12545 or 123456780
Phone # % [ (816) 380-8900 |e.. (555 555 5555

Phone Type: * | OFFICE
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Step 4.
Review your information for accuracy, and edit
if needed. Once complete, click the “l agree”

box then click Create My Account.
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o Review

Review the information below

Account ecit

bizicense@harrisonvile.com

Contact et

ity of Harrisonvile Licensing Department
o AME: Ciy of Harrisonvll Licensing Dept.

e, MO 64701

816:330-8900 OFFICE

21 agree o the Tems And Conditions.

+ CREATE MY ACCOUNT

Step 5.
This is the screen you should be automatically redirected to
after creating your account. Be sure to then go to your email for
your verification link, to fully complete your process.
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Step 6.
Click the Documents tab at the bottom of the home screen to
download the Police Department Emergency Contact Form PDF.
Complete that form then save it to your device to upload later.
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Step 7.
Login using your account information just set up in steps 1-5.
Then click the “Business Portal” tab to begin your business set-
up. You can set up multiple businesses under one user account.

Step 8.

Once you have successfully set-up your business, you will
then be able to start your license application. Be sure to select
the Type of Business License based off the kind of business you

are applying for (for example; any business who charges

Missouri Sales Tax will need to select Retail Sales Business
License and any Contractor/Construction based business will
need to select Contractor/Trades Business License).
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Step 9.
Complete all steps of the license application and submit for
review. You will receive an email within two business days
notifying you of any issues, or that you are ready to pay.

Business License Application
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We are starting a new business license application for...

Eusiness: | Ciy Hall




